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ACTING CHAIRMAN'S
| CHAT

| return to writing this chairman’s blurb
while Hunt goes into hospital for an
operation and while he is recovering. | am
sure we all wish him a good outcome, a
swift recovery and return to head our
committee.

All classes and workshops have operated
well this term. If there have been any
minor difficulties they have been in
connection with trying to match student
requirements with our tutors and
resources. These mainly revolve around
students who have MS Office 2007 on
Vista while others have it on XP or one or
two who are now using the ‘freebee’ Open
Office. We have purchased a manual for
Open Office in an attempt to bridge the
gap as it were.

Two innovations we tried this term were
the Question and Answer session, which
disappointingly attracted only a few
members, and we wondered if we might
have made it too specific and that a more

general discussion group would be better.
We will certainly try again. The second
innovation was the meeting of the Digital
Camera interest group under the
guidance of Ron Dunbar and Peter
Badart, last Friday, which was well
attended and they are planning to meet
once a month in the classroom on the 3"
Friday at 1.30pm. This is intended to be
an informal group and if there are other
members who wish to join please contact
Ron Dunbar on 237 7156.

Although the present government has cut
back heavily on the funding of so called
‘hobby’ or ‘evening classes’ at secondary
schools, it appears SeniorNet is thought
of as something different and The
Federation will still be able to gain funding
through the Tertiary Education
Commission.

In term 3 we will be offering, in addition to
the classes offered in term 2,

Desktop Publishing, Spreadsheets using
Excel and a workshop on Computer Care
and Security. | encourage members to
avail themselves of the opportunity to
attend these classes.

Laurie Davies
Acting chairman



PLEASE NOTE:

Newcomers are encouraged
to start with Introduction to
Computers before taking

other courses Porirua

Y

SxenlofNet

APPLICATIONS CLOSE DATE o "”
courses close on 10 July

Tuesday 7 July
PRIMARY SCHOOL Where: Ngati Toa School Q3
Monday 3 July Term 2 Ends Piko Street, Titahi Bay %3&3’
Monday 20 July Term 3 Starts Room 2 p-=N

Time: 9.30am —12.30pm

SENIORNET TERM 3 STARTS You are all welcome to attend

and please bring a friend

Monday | 27 July

Come and talk to our tutors

*
*  Receive Assistance

*  Check out the equipment
*

PUBLIC HOLIDAYS Friendly atmosphere

gc_)(;wday gg gctobeg '(‘:?]b_mt” Da){) Light refreshments will be served
riday ecember | Christmas Day W N
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@ E Thanks to tutors for Term 2

Introduction to Computers

Margot Stuart Keith Wood

Word Processing — Level 1 5

Colin Young Peter Phipps 57/ Tutors Function
Enid Alexander Graham Alexander g

Word Processing — Level 2

Sean O’Neil Margot Stuart Wednesday 15 July
Genealogy Laurie Davies VENUE: Ngati Toa School
Digital Camera TIME: 1.30pm

Peter Badart Keith Wood

Workshops

Laurie Davies, Ron Dunbar and Margot Stuart




HOW ABOUT TAKING DESKTOP
PUBLISHING COURSE

Do you produce a club
or other forms of
newsletters?

Do you like designing
birthday, Christmas or
other cards for special
events or occasions?
Do you want to know
how to produce
business flyers or

flyers for your club?

The above are just some of ideas and
suggestions for participating in a Desktop
Publishing Course (DTP) run by SeniorNet
Porirua.

What is DTP? DTP uses specialist software
to allow you to produce and print standard
designs onto your project or you can create
your own designs by using pictures/photos,
artistic text, fonts, clipart and other shapes.
Colour is important in this type of work. This
aspect is covered extensively throughout the
course.

The software used is Serif PagePlus SE®, a
free internet download programme specifically
designed for the home computer user. Some
argue that the same can be achieved by
Microsoft Word but this software has been
found to be difficult to use and not as flexible
or as comprehensive as PagePlus. Other
DTP software e.g. Microsoft Publisher, are
very expensive — around $300 to purchase a
user licence.

The course notes provided by SeniorNet
Porirua have been especially written for Serif
PagePlus SE and are easy to follow under the
guidance of your tutor. The course is a full
eight weeks with the usual two hours
classroom work once a week. It must be
stressed however, that follow-up homework
during the week is essential. This usually is in
the form of projects utilising the work you have
already completed in the classroom.

While the DTP course is not difficult it is
essential that you will have completed at least
a Word Processing Level One or ideally a
Level Two course before attempting DTP.

One further point to note about PagePlus
SE this software will run only using
Microsoft Windows XP — it is not
compatible with Windows Vista.

If you wish to know more about the DTP
course contact Dave Thorpe on 235 7365 or
via e-mail d_thorpe@xtra.co.nz

ADDING WORDS / TERMS TO YOUR
CUSTOM DICTIONARY

Microsoft Word

Rather than going through the hassle of
opening the dictionary dialog box via the
Tools menu, you can add terms directly from
the document window:

If you have typed a word that is flagged as a
spelling error, (underlined in red) do this:

Right click on the word and select
Add to Dictionary from the shortcut menu.
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The word will be added to your custom
dictionary. If you haven't created a custom
dictionary, a new one will be created for you
(the default name for dictionaries created with
this method is CUSTOM.dic)

Why do people often say that they’'ve had the
odd glass of wine? How come no one ever
has the even glass?




REAL NOTES LEFT IN MILK BOTTLES
FOR MILKMEN

Please send me a form for cheap milk, for |
have a baby two months old and did not know
about it until a neighbour told me.

. Milk is needed for the baby.
=+, Father is unable to supply it.

Please send me details about cheap milk as |
am stagnant.

From now on please leave two pints every
other day and one pint on the days in
between, except Wednesdays and Saturdays
when | don't want any milk.

My back door is open. Please put milk in
fridge, get money out of cup in drawer and
leave change on kitchen table in pence,
because we want to play bingo tonight.

Please leave no milk today. When | say today,
I mean tomorrow, for | wrote this note
yesterday.

When you leave the milk please put the coal
on the boiler, let dog out and put newspaper
inside the screen door. P.S. Don't leave any
milk.

No milk. Please do not leave milk at No. 14
either as he is dead until further notice.

ADDICTED?

MS WORD TIPS FOR MAKING LINES
At the beginning of a new line:

Type three hyphens --- followed by [Enter]
produces a single line

Type three underscores ____ followed by
[Enter] produces a thick single line

Type three equal signs === followed by
[Enter] produces a double line

Type three tildes ~~~ followed by [Enter]
produces a wavy line

Type three hash signs ### followed by
[Enter] produces a triple line, the centre one
being thicker than the other two

Type three asterisks *** followed by [Enter]
produces a line of tiny boxes

(These combinations are all designated as
Autoformatting.)

Note: If you don’t want any thick lines when
you are typing a hyphen / underscore or any
other symbols right across the page — just
hold down the symbol you want and then
stop one or two spaces before the right hand
margin and press Enter

Overheard in a computer shop:
Customer: "I'd like a mouse mat, please."

Salesperson: "Certainly sir, we've got a large
variety."

Customer: "But will they be compatible with
my computer?"



AGEING

#'\ Though I'm getting more forgetful
- and mixed up in the head.

I've got used to my arthritis

To my dentures I'm resigned;

¥t | can cope with my bifocals, but ye
= i, gods— I miss my mind.

Sometimes | can't remember when I'm
standing by the stair

If I should be going up for something or have
just come down from there.

And before the fridge so often my mind is full
of doubt, now did | put some food away or
come to take some out.

So, remember | do love you and wish that you
lived near

And now it's time to post this and say
goodbye, my dear.

At last | stand before the post box and my face
— it sure is red.

Instead of posting this to you

I've opened it instead!

DELETE AN ITEM PERMANENTLY

To do this, highlight the item and then hold
down the shift + delete keys

Click 'Yes' when prompted and the item will
then be deleted permanently without being
sent to the Recycle Bin.

You know you're in trouble when your
computer has more memory
than you do.

MAKE WINDOWS XP DISPLAY A CUSTOM
SCREEN SAVER USING YOUR VERY OWN
PICTURES

To make a personal screen saver in XP,
follow these directions:

Right-click an empty spot on your desktop
and choose Properties.

Click the Screen Saver tab inside the Display
Properties dialog box.

In the Screen Saver pull-down menu, choose
"My Pictures Slideshow."

Display Properties

_-Themes Desklop | Screen Saver | Appearance | Settings

Scresn saver
|| Settings Freview

ume, password protect

My Pictures Shideshaw

[None]
3D FlowerBlox

power seftings and save energy,

Pawser.
Cancel

Windows P

Underneath the Screen Saver pull-down
menu, adjust the time of inactivity before
Windows will initiate your screen saver.

Click Settings to make additional
adjustments. You'll be able to adjust
transition effects between pictures, how
frequently they change, what size the
pictures should be, and more.

Click OK when you're done tweaking the
settings adjustments.

Press the Preview button to see what your
screen saver looks like.

If everything is to your liking, click Apply.




MAKE YOUR OWN CALENDAR
FOR NZ OR ANY OTHER COUNTRY

Type in any month and year to see a calendar
of that month.

You may have a single year, single month or
several months.

And also, you may choose any other country
for a calendar (This is great for when visiting
overseas and want to know when the holidays
are)

There are many options to choose from.
You can have a Small Medium or Large
calendar — or just in rows

If you want to show the holidays, you just click
yes or no
http://www.timeanddate.com/calendar/custom
menu.html

A confused caller to IBM was having troubles
printing documents. He told the technician that
the computer had said it "couldn't find printer".

The user had even tried turning the computer
screen to face the printer - but his computer
still couldn't "see" the printer.

HaPRY NWIWERSARY, HONEY/

TRANSLATING FOREIGN WORDS

Do you ever find a word/sentence in another
language and wonder what it means? Or
want to know a certain phrase other than
English? Well, here is the answer.

http://www.ajaxtrans.com

Example: Click On English in the top box
Click on French in the bottom box as shown
below.

Start typing any text you want to be
translated into the first box.

The words should be automatically translated

into the language of your choice and appear
in the lower box.

Joel's Blog | Report a Problem | Set interface language: | English |+

English Spanish German French Italian Portuguese Chinese
Japanese Korean Russian Greek Dutch Arabic

Welcome to Senioriet Porirua where we teach you how to use a computer in
a friendly classroom with 6 students and 2 tutors |

377/500 characters remaining
Identify [|a %||e *||i ¥|[o ¥||[u * Othelsv

Spanish German French Italian Portuguese Chinese

Japanese Korean Russian Greek Dutch Arabic

Bienvenue a SeniorNet Porirua ol nous vous apprendre comment utiliser un
ordinateur dans une salle conviviale avec 6 éléves et 2 professeurs

Done

To switch languages, simply click on the
language you would like to translate from and
then proceed to select the language you
would like to translate into.

In my next life I'm going to have
more memory installed



BIG ICONS

Summary: Hard to differentiate between
Microsoft Word XP's tiny icons? Make them
bigger!

Are you having trouble seeing the icons in the
Windows XP toolbar, such as the disk to save
documents, the printer to print documents,
etc.? If so, you can make the icons bigger.

1. Choose "Tools", then "Customize".

2. When the "Customize" multi-tabbed dialog
box appears, choose "Options".

3. Check "Large icons".

You'llimmediately see that the Microsoft Word
XP toolbar icons have got bigger. If you like
this, click "Close". If not, uncheck the box and
click "Close".

An exasperated caller to Dell Computer Tech
Support couldn't get her new Dell computer to
turn on.

After ensuring the computer was plugged in,
the technician asked her what happened when
she pushed the power button. Her response,

"l pushed and pushed on this foot pedal and
nothing happened." The "foot pedal” turned
out to be the computer's mouse.

I know I'm supposed to back up my files,
But I still haven't found reverse on my PC

Goo Q [e‘ggg i

FINDING MORE DETAILS ABOUT A SITE

This is a great site if you want to find out
where a site originates. You might come
across a URL with no details whatsoever of
the location and it could look dodgy, so all
you need to do is:

Copy the URL
Open up http://whois.domaintools.com
And paste it in

For an example, | pasted in my homepage
link, which is
http://www.ellinoreginn.co.nz/index.htm

and put it into the slot as below

ly ess | Do arking | Cheap Dor
Domain History_| MarkAlerl | Name Server Spy.

Whois lookup and Domain name search

Enter a Domain Name to Lookup

http://www.ellinoreginn.co.nz/index.htm

| then scrolled down to the bottom of the
page and it came up with all my details (as
below) of where | lived, the host for my
website with addresses and phone numbers
etc, etc.

So if anyone wants to find me that's one of
the ways to do it. There’s always a way to
find people on the computer.

registrant_contact_name: Margot Stuart
registrant_contact_addressl: 81 Main Road
registrant_contact_address2: Titahi Bay
registrant_contact_city: Wellington
registrant_contact_country: NZ
registrant_contact_phone: +64 4 2366217
admin_contact_name: Jethost
admin_contact_address1: PO BOX 30052
admin_contact_city: Christchurch
admin_contact_country: NZ
admin_contact_phone: +64 3 9604410




TAKE A SCREEN SHOT

If you are having problems with your PC and
need technical help then, before you go and
try to talk to someone in a Computer repair
shop first of all, press the Print Screen, which
is (also PrtSc) key which is located on the top
row after the F12 key on your keyboard

This will then go into your clipboard and you
can then open up a blank Word document and
paste it in with the Paste icon or

with the keyboard CTRL and V. @u
Then Print I

THINK--it gives you something to do
while the computer is down.

BACK UP YOUR FAVOURITES
(Internet Explorer)

Backing up your favourites to a CD or a flash
drive can save you a lot of trouble if your
computer crashes. You might have some
sites that you really need to get back into
again so, this is what you do.

Internet Explorer

1. Click on the File tab in the top left hand
side of the browser

2. Select Import and Export.

3. The Import and Export Wizard will appear

Click Next.

Choose Export Favorites

Select the files you wish to back up and

where you wish to save them to — such as

a floppy disk, CD, flash drive etc

6. Click Finish

o s

APATHY ERROR:
Don't bother striking any key.

WHERE'S THE MOUSE POINTER?

Do you have trouble finding your mouse
pointer on the screen?

Well, here’s how to make it stand out when
you press the CTRL key

It suddenly comes up with some rings
around it and shows you where it is on your
screen.

This works in XP and Vista as | tried it on a
friend's machine.

1. Click Start then Control Panel

2. Click on the Mouse Icon

3. Choose Pointer Options

4. Select "Show location of pointer when |
press the CTRL key."

5. Click Apply

Buttons || Ponters | Pointer Options | Whea! | Hardware | ©) Devics Settings

Metion
['\\i'__:-- Select 2

Enhance pointer precision

“Cé [[] Automatically move pointer to the defaut button in a
. dialog box

Visibiity

L\Q@% [ Display pointer trails

E'-:‘ Hide pointer while typing

[T Show location of poirter whan | press the CTRL key

Now, when you can’t see your
mouse pointer, press the CTRL
key and voila some rings
appear and shows you where the pointer is

Sometimes I wake up grumpy... %

and some days I let him sleep.




CHEAP FLIGHTS AROUND NZ AND
OVERSEAS

Happy Hour Flights sales 12 Midday to 1pm
http://www.flypacificblue.com/

Air NZ — Grab a Seat
http://flightbookings.airnewzealand.co.nz/vgra
bview/

Choose and Book your own seat before you
travel
www.seatplans.com/airlines/Air-New-Zealand
www.seatplans.com/choosing-your-seat

Not tonight dear - | have a modem

NZ FILM INTERNATIONAL FESTIVAL
Wellington season July 17 to 2 August

Full programmes are online now.

You can also register and have them send you
in advance all upcoming shows.
www.nzff.co.nz

ONLINE ACCESS TO HISTORICAL NZ
BIRTH, DEATH AND MARRIAGE
RECORDS

www.bdmbhistoricalrecords.identityservices.go
vt.nz/Home

The Births Death and Marriage Historical
Records website, provides access to
information about:

* Births that occurred at least 100 years ago

* Stillbirths that occurred at least 50 years
ago

* Marriages and eventually Civil Unions that
occurred 80 years ago

* Deaths that occurred at least 50 years ago
or the deceased's date of birth was at least
80 years ago.

The new website can also be accessed from
the Department of Internal Affairs website at
www.dia.govt.nz

To use the site, people enter a family name
and a ‘search from date’ or a registration
number into the search box.

They can then order a certificate or a print out
from a list of search results and pay by credit
card.

www.yesteryears.co.nz/index.html

With 942 Ships,

250 ship photographs,

2434 Passenger Lists from 1800 -1900
34 Shipboard diaries, and much more...




ONLINE ACCESS TO HISTORICAL NZ
BIRTH, DEATH AND MARRIAGE RECORDS

The Births Death and
Marriage Historical
Records website
provides access to
information about:

* Births that occurred at least 100 years ago
* Stillbirths that occurred at least 50 years ago

* Marriages and eventually Civil Unions that
occurred 80 years ago

* Deaths that occurred at least 50 years ago
or the deceased's date of birth was at least 80
years ago.
http://www.bdmbhistoricalrecords.identityservic
es.govt.nz/Home

To use the site, people enter a family name
and a ‘search from date’ or a registration
number into the search box.

They can then order a certificate or a print out
from a list of search results and pay by credit
card.

The new website can also be accessed from
the Department of Internal Affairs website at
www.dia.govt.nz

(D)inner not ready: (A)bort (R)etry (P)izza
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MICROSOFT WORD HINTS

Get there fast

Double —click the far left end of the status bar
before the word ‘Page’ to bring up the ‘Go To’
tab so you can jump to an item in your
document, such as a bookmark, finding a
page, a section, a graphic and so on

Jump quickly between documents

If you work with a lot of open documents,
overlapping documents, here’s a quick way to
cycle between them:

Hold down the Ctrl button and press F6 at the
top of your keyboard to jump from one

document to the next.
F6 l

From the Editor - Margot

Hi — | hope everyone is

enjoying the cold weather and

not getting the dreadful flu or whatever else is
going around.

I’'m actually running out of time to get this
newsletter out so wont waffle on.

Please don't forget this date which | will get
right this time:

Open Day

Tuesday 7 July

Ngati Toa School. Room 2
Piko Street

Titahi Bay

9.30 to 12.30.

It is coming up fast and you are most
welcome to ‘Bring a Friend’ along as well.



SENIORNET PORIRUA COMMITTEE 2009

Chair / Minute Secretary Hunt Dryburgh Ph: 234.8139 hunt.dryburgh@xtra.co.nz
Secretary Laurie Davies Ph: 234.7517 daviess@clear.net.nz
Treasurer Graham Ellett Ph: 232.6488 ellettg@globe.net.nz
Tutor Co-ordinator/Tech Person Peter Badart Ph: 232.8241 pbadart@paradise.net.nz
Student Co-ordinator Pauline Mckenzie  Ph: 233.1202 pauline@actrix.gen.nz
News Editor Margot Stuart Ph: 236.6217 margots@xtra.co.nz
Committee Ron Dunbar Ph: 237.7156 ron-d@slingshot.co.nz
Committee Peter Phipps Ph: 230.9092 phipps@actriz.co.nz
Committee Dave Thorpe Ph: 235.7365 d_thorpe@xtra.co.nz
Committee Colin Young Ph: 233.1067 youngcew@xtra.co.nz
Web site Administrator Bob Pretty Ph: 237.9925 bpretty@clear.net.nz

OUR CONTACT DETAILS

Postal: SeniorNet Porirua
PO Box 50.034
Porirua 5240
Premises: Ngatitoa School
Piko Street
Titahi Bay
Phone: 236.5314 (SeniorNet Classroom)
School Phone: 236.7785

SeniorNet Website: WWW.Seniornet-porirua.org.nz




